Presdales School

Title Careers policy (including Provider access
policy)

Version October 2018

Author/Title Julie Stephenson

Committee Responsible

Achievement & Curriculum Committee

Governor Link

Mark Dunstan

Date approved by Committee

Date approved by Full Governing Body

NA

Review Date

October 2019

Enquiries & comments

Any enquiries and comments about this publication may be made to:

Telephone: 01920462210 / Email: admin@presdales.herts.sch.uk
Address: Hoe Lane, Ware, Hertfordshire SG12 9NX



mailto:admin@presdales.herts.sch.uk

Presdales Careers Plan 2017-2018

Governingbodies arerequiredtoensurethatall students are provided withindependent careers
guidance fromyear 8toyear 13
Independent careers guidance must:

e promote the bestinterests of the students to whomi itis given

e bepresented in an impartial manner

o featureinformation on the range of education or training options, including
apprenticeships and other vocationalpathways.

By the end of Key Stage 3 students are entitled to:
e besupportedindevising anaction plantowardstheir careergoal

o takepartinanenterpriseactivityandbegintodevelopfinancial capability skills
o listentotalks on different careers
e beginto develop presentation and interview skills

e havebeengiventhe opportunity to have aday’s work experience

Activities to include:
e Avarietyofvolunteersthatareinvitedintoschooltospeakinassembliesabouttheir
jobs and opportunities they have encountered.

e Usingcareerexplorationresources e.g. Kudos software

e Astudenthasanindividualmeetingwithamemberofseniorleadershipteaminyear9
duringwhichinformation,adviceandguidanceisgiventosupportfuturestepsaspartof
the GCSE OptionsProcess.

o Enterprise activities take place in PSHE lessons e.g. small business challenge, financial
awareness run by Santander Bank.

e Year9SENDstudentshaveanindividualappointmentwithaqualified,independent,
impartial careersadvisor

e Studentsareinvitedtotake partin“Take yourdaughtertoworkday”inyear8.

By the end of Key Stage 4 students are entitled to:

o Dbeofferedatleastoneindividualappointmentwithaqualified,independent,
impartial careersadvisor.

e besupportedindevisinganactionplantowardstheircareergoaltakepartinan
enterprise activity

¢ listentotalks on different careers

e havebeengiventhe opportunity to speak torepresentatives from various sectors of
the world ofwork

e develop financial capabilityskills

e produce acurriculumvitae

e begivenimpartialadvice andguidance onpost-16 education, employmentandtraining
and apprenticeshipoptions.

e develop presentation and interview skills



Activities to include:
e Avarietyof volunteers thatareinvitedintoschooltospeakinassemblies abouttheir
jobs and opportunities they have encountered

e Yearl1SENDstudentshavinganindividualappointmentwithaqualified,independent,
impartial careersadvisor

e Usingcareerexplorationresourcese.g. Kudos software

e Astudenthasanindividualmeetingwithamemberofseniorleadershipteaminyearll
duringwhichinformation,adviceandguidanceisgiventosupportfuturestepsaspartof
the Alevel/higher education options process.

o EnterpriseinitiativestotakeplaceinPSHElessonse.g.smallbusinesschallenge, financial
awareness

e Students offered atleastone appointmentwith YC Herts.
e Students preparing theirown CV and take partinamock interview

e Suitable apprenticeships andtraining vacancies are also advertised to students ona regular
basis.

By the end of Key Stage 5 students are entitled to:
e havecomprehensiveinformationaboutPost18Higher Education Options
e completeaworkableactionplan,takingaccountoftheoptionsavailabletothemand
be aware of the different qualifications available Post 16.

Activities to include

e Studentsreceiveregularemailremindersofforthcominguniversityopendays
and occupational tasterdays

e MedicalSociety—opentoallstudentsconsideringcareerswithinthe NHS, Veterinary
Science or other medical related career

e ApplicationstoHigherEducationissupportedfullybythe Sixth Formteamandadesignated
UCAS coordinator

e Regularemailupdatesaboutapprenticeships, jobvacanciesandothertraining opportunities

o Workshopsto provide supportinthe productionof high quality CVs/Personal
Statements and preparation forinterviews

e Guidance and supportwithwork experience and/or work shadowing

Monitoring
Thecareers programmeisledbytheDHT Curriculumwhoregularly updates SLToncareers.The
lessons and events are regularly evaluated by students.

The SENCo is involved inidentifying students with special educational needs for extra careers
supportwith YC HertsinYear9and 11.

ThePSHECoordinatorisresponsibleforcoordinatingthePSHEcurriculumandliaisingonthe
delivery of any work related units.



Provider Access
Introduction

Thispolicystatementsetsouttheschool’'sarrangementsformanagingtheaccessofprovidersto
studentsattheschoolforthepurposeofgivingtheminformationabouttheprovider'seducation
or training offer. Thiscomplieswiththe school’slegal obligationsunder Section42B ofthe
Education Act1997.

Student entitlement
All students in years 8-13 are entitled:

» tofind out about technical education qualifications and apprenticeships opportunities,
as part of a careers programme which provides information on the full range of
educational and training options available ateach transition point;

e tohearfromarangeof localproviders abouttheopportunitiestheyoffer,
includingtechnicaleducationandapprenticeships—throughoptionsevents,
assemblies, group discussions andtaster events;

e tounderstand howto make applications for the full range of academic and
technical courses.

Management of provider access requests

Procedure

Aprovider wishingtorequestaccessshouldcontactJulieStephensonDHTCurriculum
Telephone: 01920462210

Email: stephensonj@presdales.herts,sch,uk



Opportunities for access

Anumber of events, integrated into the school careers programme, will offer providers an
opportunitytocomeintoschooltospeaktostudentsand/ortheirparents/carers:

Yeargroup| Autumn Term Spring Term Summer term
7 Careers week activities
Santander financial
workshops
Use Unifrog platform in
PSHElessons(May2018)
8 Careers week activities
Use Unifrog platformin
PSHE lessons
(March 2018)
Take your Daughter to
work day (April 26th
2018)

9 Year9optionslaunch Careers week activities | Smallbusinesschallenge
with Unifroginform Futures|Interviewswith SLT
times (January)

9 YC Herts SEND and PP
interviews

10 Skills London Careers week activities
(24th November) Unifroginformtime

(February 2018)

10 CV and interviewing YCHerts mockinterview
masterclass by day (15th March2018)
YC Herts

11 Futures interviews 1 Careers week activities
with SLT

11 YC Herts SEND interviews| YC HERTS interviews

11 Collapsedday Futures interview 2
1/2dayAlevel taster
sessions, Apprenticeship talk
and HRC tour and
informationsession
(25™ October)

Unifrog in form time
12 Apprenticeship session | YC HERTS interviews
Year 12 Futures Week
13 Apprenticeship session | YC HERTS interviews




Premises and facilities

Theschoolwillmakethemainhall,classroomsorprivatemeetingroomsavailablefordiscussions
between the provider and students, as appropriate to the activity. The school will also make
available AVandotherspecialistequipmenttosupportprovider presentations. Thiswillbediscussed
andagreedinadvance ofthevisitwiththe CareersLeaderoramemberoftheirteam.

Providersarewelcometoleaveacopyoftheirprospectusorotherrelevantcourseliteratureat
the Careers Resource Centre, whichis managed by the school receptionist. The Resource Centre is
availableto all students at lunch and break times.



